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 OPERATIONS BULLETIN #34 
 
Subject: Instructions for Compiling Apparatus Use Report 
  (Form F-101) 
 

 
PURPOSE: 
 
Form F-101 is used to record information applicable to the daily use and operation of OES 
Fire, Rescue and Communications apparatus; i.e., emergency and non-emergency use 
and maintenance checks, etc.  It provides a running history of each unit which may be 
referred to at any time for a variety of purposes. 
 
DESCRIPTION: 
 
This form replaces the following forms: 
 
• Daily Log (Form F-106) 
• Daily Apparatus Report (Form F-101, Rev 7/88) 
• Monthly Training Report (Form F-105) 
 
This form is to be maintained in the apparatus log book provided for each unit.  At the end 
of each month a copy shall be kept in the log book and the original form mailed to: 
 
 Fire and Rescue Division 
 Office of Emergency Services 
 3650 Schriever Avenue 
 Mather, CA.  95655 
 
Duplicate copies shall remain in the apparatus log book, but may be removed and 
destroyed after one year. 
 
INSTRUCTIONS: 
 
1. Apparatus Number:  Enter OES vehicle number (i.e., OES-200) 
 
2. License Number:  Enter license number of OES vehicle (i.e., E-012345) 
 
3. Department:  Name of fire agency assignee 
 
4. County:  County of fire agency assignee 
 
5.   Month:  Month of reporting period 
 
6.   Year:  Year of reporting period
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7. Mileage:  Vehicle odometer reading on date of recording 
 
8. Pump Use/Beginning Hours:  Indicate the hour meter readings of the main and 

booster pumps at the beginning of each month. 
 
 Indicate the daily pump use opposite each date. 
 
9. Vehicle/Apparatus Use:  Emergency Usage Within Assigned... 
 
 a. Local Jurisdiction:  Indicate, to the nearest 1/4 hour, the usage of the vehicle 

in response to emergencies.  Include in this space, anytime the vehicle is 
being used as a substitute for an assignees first line apparatus, that has 
been taken out of service due to mechanical problems. 

 
 b. Operational Area/County:  Indicate, to the nearest 1/4 hour, the mutual aid 

usage of the vehicle in response to emergencies outside the assignees 
jurisdiction, but within the operational area/county. 

 
 c. OES Region:  Indicate, to the nearest 1/4 hour, the mutual aid usage of the 

vehicle in response to emergencies outside the assignees operational area, 
but within the assigned region. 

 
 d. Outside Assignees Region:  Indicate, to the nearest 1/4 hour, the mutual aid 

usage of the vehicle outside of the assignees region. 
 
10. Vehicle/Apparatus Use:  Non-Emergency Use... 
 
 a. During Training Activities:  Indicate, to the nearest 1/4 hour, those times the 

vehicle is used in some type of training activity. 
 
 b. Other Activities:  Indicate, to the nearest 1/4 hour, any other times the 

vehicle is used (i.e., parades, demonstrations, displays, etc. or any other 
non-emergency use. 

 
11. Vehicle Mechanical Checks: 
 
 a. Weekly checks:  Make a check mark on the date that the weekly 

mechanical check is performed.  Refer to the back of the form for those 
additional items that need to be checked above and beyond the daily/after 
use checks. 

 
 b. Monthly checks:  Make a check mark opposite the date that the monthly 

mechanical check is performed.  Refer to the back of the form for those 
additional items that need to be checked above and beyond the daily/after 
use and weekly checks. 

 
12. Checked By:  Initials - this space is provided for the person making the checks. 
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ADDITIONAL INFORMATION: 
 
There are two additional annual items that engine assignees are requested to perform on 
their assigned vehicles. 
 
• An annual pump service test and an annual hose test.  A copy of the pump service 

test results is to be mailed to OES Fire and Rescue Division Headquarters, 
Sacramento. 

 
• A statement in the "Remarks" section, on the back of the Apparatus Use Report, 

indicating the date(s) of the annual hose test is requested.  The hose test is to be 
performed according to the NFPA standards. 

 
Those assignees, with communications units and support units, are expected to 
coordinate an annual FCC communications check with OES Telecommunications Division 
of their radio systems. 
 
Note:  The date of this annual radio check shall be recorded in the "Remarks" section on 
the back of the Apparatus Use Report. 
 
The "Remarks" section shall be used to record any equipment shortages, damages, 
mechanical problems, major repairs or adjustments, servicing, new equipment, add-ons, 
or any other item of importance relating to the care and use of this vehicle or the 
equipment carried on it.  Indicate the dates of all entries. 
 
At the end of each month, the completed form is to be mailed to the Fire and Rescue 
Division at the address listed on the first page of this Bulletin. 
 
 
 
 
 
 **** SEE SAMPLE COPY OF FORM F-101 ATTACHED ****
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